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Step #1
¢2 | O00Saa &2dzNJ YAt ye& GAYSZ SyGuSN) GKAa |
http://mail.crossroads4square.orgNote: From now on, this is how you will access your mailbox).
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Step #2
You wil see the Google Apps Login page for Crossroads Foursquare @Gitartire signrin box(in light green
backgroundpn the top left corneias shown below:
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Powerful communication and collaboration tools for your organization
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Sign in to manage
Crossroads Foursquare
Church

@crossroadsdsquare.org

The right tools can make projects faster and easier. YWhether you're working with colleagues. doing a
school project, or coordinating with your group, Google Apps saves you time and trouble.

« Collaborate more effectively with shared calendar and documents

[] Stay signed in

Can't access vour account?

e Access your data from anywhere, even from mobile devices

« Mo software or hardware to install and maintain

If you are a Google Apps administrator. sign in here for the control panel

Mew! One-stop information sharing with Google Sites

Building a site is as simple as editing a document. and you don't need anyone's help to get started.
Check out these example sites: Company intranet, Team project, Employee profile, Classroom
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Step #3
To access your majbu need to type the Username assigned to you. Your Usernare fsdt part of your
email address. In this instruction, we shall use the exampBoeé @ Crossroads4Square.orphe Username is
Bose(note: Username iBlOTcasesensitive, BUT passwol8casesensitive). Atemporary passwords
assigned to you for first time sign. Enterthat passwordh y (G KS &t | Ne#t,®d2 NBE G KB &
butontosigninL ¥ &2dz t A1Ss &2dz YI& OKSOl (KS o02E G2 af

Note: This is%iow you will sign irior future accesso your emailaccountonline.
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GOL ) le Google Apps for Crossroads Foursquare Church
®

Powerful communication and collaboration tools for your organization
Sign in to manage

Crossipads Foursquare

Username:|Bose

@crossroads4square.org

L * Access your data from anywhere, even from mobile devices
Passwaord:

The right tools can make projects faster and easier. Whether you're working with colleagues, doing a
school project, or coordinating with your group. Google Apps saves you time and trouble.

« Collaborate mare effectively with shared calendar and documents

[ Stay signed in + Mo software or hardware to install and maintain
If you are a Google Apps administrator. sign in here for the control panel

Can't access vour account?
Mew! Onestop information sharing with Google Sites
Building a site is as simple as editing a document, and you don't need anyone's help to get started.
e T. i + 1~

Frlamnle mid bammn masmimsimle mibams D mnmmins s fnbemn b

nnnnnnnnnnn erwllen s e lrrarares s

Step #4

This Welcome page will show only for fitghe login(only half of the page is shown belawhe other half is
shown in Step #6 below)

Here, you are asked to choos@ermanent password to replace the temporary password that you used to
login.
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EM Welcome to Jrossroads Foursquare Church

Setup your gccount for Crossroads Foursquare Church

>

Your Crossroadd Foursgquare Church account will give you access to the hosted services enabled for your domain.

Name:

Login name: bose@crossroads4square.org

Choaose a password: l:l Minimum of 6 characters in length E:assword strength:

Re-enter password: I:I
Language: English {U3) ¥
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Step #5
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Note: If you used MS Outlook to access your mail in the past, you must use your old password here for
compatiblity. The same applies to anyone who actively used the old mail system to connect with other
applications. Doing this will save you a lot of trouble witltoafiguring your other applications.

Next,reSy G SNJ 82 dzNJ LI-S8¥ G SNRLINFaaRRRaw82 E
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Next, there is a security box witome letters. These letters are generated automatically and each time the
letters are different. You need to type the lettadisplayed in your g exactly as they appealin the example
0St26x GKS f S §BoMdtusk tNESsédmeinoi8 bekaksk idwillinot work for your kase

Note: This is a on¢ime step only when you login for the first time. Subsequeginsto your email wi not
require thisverification

Next, scroll down to the bottom of the page.
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M Welcome to Crossroads Foursquare Church

Setup your account for Crossrpads Foursquare Church

“our Crossroads Foursquare Church accunt will give you access to the hosted services enabled for your domain.
Name:

Login name: bose(@crossroadsdsquare.org

Choose a password: Mlimum of 6 characters in length Eassword strength. _ Strong

Re-enter password:

Language: English (US)

Type the charactg vou see in the picture below.

perchava |6- Letters are not case-sensitive

Terms of service: Review the Terms of Senice below.
Printable Version

Google Terms of Service =

Welcome to Google! By using Google's products, software, services or web sites ("Google
services™) von asres to the following terms and conditions_and anv nolicies onidelines or v
& Internet 00w <
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Step #6:
Readi KS aD223ft S ¢ SN dhe BghutoratiiBay® Scéeptl @réate Oy acdddhtd

Step #-
Congratulations! You will see a Welcome messadke blue box on the top left corner of your browser. The
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